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1. Elementary Grade Departmental

Examination
(SDA and Typists)

e

®3F-01

Essay

Precise Writing

Drafting

Translation Kannada to English
Translation English to Kannada

®3F-02 (with Text book)
KCSR

Office Manual

KSU Act -2000

Statutes

(General Recruitment & CAS,)
Regulations (CBCS — PG/UG)

2. Advance Grade Departmental

Examination

(SDA, Typists, FDA, Stenographers)

®85-01(with Text book)

KCSR

KCS-CCA-1957,

KCS-Conduct Rule 1966, KCS Seniority
KFC-1958

Manual of Contingent Expenditure
and KSU Act 2000

®38-02(without Text book)

{objective and descriptive )

UGC Act & amendment from time to time
Transparency Act 1999/2000

Translation Kannada to English,

English to Kannada of higher level

RTI Act 2005

3. Higher Grade Departmental
Examination

(SDA, Typists, FDA, Stenographers)

®35-01(with Text book)

UGC Act with amendment from time to time

UGC Regulations with amendment from time to time
Education Act 1983 with amendment from time to time
KSU Act with amendment from time to time

®&8-02(with Text book)

KPTT Act 1999
Transparency Rules 2000 -
RTI Act 2005

Constitution of India
SAKALA Act

NCTE Act and AICTE

®g8-03(without Text book)

(objective and descriptive )
Drafting Statutes

Drafting Regulations

Drafting Agreements

Drafting MOU {English & Kannada)




4. Special Departmental Examination
(Superintendent)

%8501 (with Text book)

KCSR,

KFC-1958

Manual of Contingent Expenditure

and KSU Act with amendment from time to time -
Office Procedure

®8F-02 (with Text book)

Constitution of India

UGC Act with amendment from time to time

UGC Regulations with amendment from time to time
Education Act 1983 with amendment from time to time
NCTE Act, AITC Act

BEF-03

Drafting policies, Circulars, Official Memorandum,
Orders, agreements, General clauses Act 1882, Tumkur
University litigation rules-2014, Legal Drafting, Drafting
of proposals to funding agencies (both in Kannada and
English language)

©eF-04
Solving of practical cases, writing of reports, drawing of
minutes of the meeting, recent developments in Higher

Education System, Suggestion of Institutional reforms
and Governances.
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