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CURRICLUM STRUCTURE

Semester III and IV

B.A./BSc/BCom/BBA/BCA etc.

Semester-III (Discipline Core)

Paper
No

Title of the paper No of
credits

Teaching
hours /week

Semester
end

exam

Internal
Assess-
ment

Total
marks

LIS-
C3.l:

Library Systems
and Management
(Theorv)

4 4 60 40 100

Library Systems
and Management

(Practical)
2 4 25 25 50

Semester-IV (Discipline Core)

LIS-
c4.l:

Information
Processing -Tools
and Technologies

(Theorv)

4 4 6C 40 100

Information
Processing -Tools
and Technologies

(Practical)

2 4 25 25 50

Open Elective papers for Second Year students of other Disciplines

Paper

No
Title of the paper

No of
credits

Teaching
hours
/ week

Semester
end
exam

InternalAssess
ment

Total
marks

LIS-
OE

Non-documentary and

electronic information
resources
(For students ofother
Disciplines)

OR
Information Literacy
i(For students of other
Disciplines

J J 60 40 100
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Curriculum structure - Semester

III B. A./B S c/B C o m/BB A/B C A/et c

Title of the course

Course Titte: LIS-C3.1: Library Systems and Management (Theory and PracticalX4-0-2)

Total Contact Hours: 52 Course Credits: 4+2

Formative Assessment Marks: 40 Duration of ESA/Exam: 3 hours

Model Syllabus Authors: Subject committee

-Library and Information Science
Summative Assessment Marks:60

Course Objectives

The objectives ofthe course are:

l. To study and understand the components, characteristics and functions of information system.

2. To understand the role of library as a communication center.

3. To train the students acquiring knowledge and skills in library administration and management

4. To familiarise with the policies and practices in collection development and management (Print and

Electronic)

5. To acquire knowledge and skills in management of physical, human and financial resources'

Course Outcome

After completion of the course student will be able to

l. Understand the components, characteristics and functions of information system'

2. Learnthe various communication models.

3. Comprehend the concept of human resource and financial management in libraries'

4. Collect library statistics and prepare library records'

5. plan Library building, space, library fumiture and library equipment.



3.1 Course Articulation Matrix:

Outcomes (POs l-12)

Mapping of Course Outcomes (COs) withProgram

Course Outcomes (COs) I

Program Outcomes (POs)

I 5 6 7 8 9 I il t2

LIS-CI.1: Library Systems and

Operations: Theory & Practical

x X X

LIS-C2.1: Basics of Librarv

Management: Theory & Practical

x x X x X

LIS-C3.1. Library Systems and Management (Theory and
Practical)

X x x X x X v x Y

LIS-C4.l. Information Processing - Tools and
Technologies (Theory andPractical)

X x x x x x x X x

Course Articulation Matrix relates course outcomes with

whose attainment is attempted in this course. Mark 'X' is

course outcome addresses a particular program outcome.

the corresponding program outcomes

indicated in the intersection cell if a

I

I
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Curriculum structure - Semester

III B. A./BSc/BC o m/BBA/BCA/etc

Title of the course: LIS-C3.1: Library systems and Management

(4-0-2XTheorY and Practical)

Number of

Theory Credits

,1

Number of lecture

hours/ semester

Number of

practical Credits

Number of Practical

hours/ semester

52
52

)

Unit
No

Content of theotY course
52

L

I

I

I

I

l

I

I

I

I

I

L

I

l

r3

;
5

Unit-1 ,ibraries and Information systems

hapter.l : Information SYstems

Lformation systems: Definition, characteristics' and Functions'

omponents of Library/Information Systems: Libraries, Documentation centers.

rformation centers, Data banks, and Publishing Houses'

lhapter.2: Information and communication'

)ata, lnformation, Knowledge and Wisdom: Concept, meaning, nature, scope and fypes'

)ommunication: Detinition and functions. Types of communication - Verbal and Non-

rerbal. Barriers to communication

)hapter.3: Communication models

lommunication models - Shannon and Weaver' Harold Lasswell'

\oolication of Communication models in libraries'

4

4

l3
Unit 2 Library profession anct prolesstonat assuuta

Professional Ethics@ship as a Profession

Attributes of a profession. Librarianship as a profession'

Chapter.5: Library professional associations

Study of ProfessionalAssociations: KALA' ILA' IASLIC' IFLA'

.6: LibrarY Promotion
oters of Library and Information services: RRRLF and I-INESCO' Public relations

nd extension activities.

Exercise: Case study of professional association'

ll
L

l

I

l4t
i

1



Unit-
3:

Library administration and management I

ihapter-7: Library Management
Ianagement: Meaning and definition, Functions, pOSDCORB

oncept of Library administration and management.

hapter.S: Levels of management
evels of management: Top, Middle and lower (supervisory).

pter.9: Planning of Library and Information
mizational structure and govemance of library.

lanning for libraries: Library building and space. Library

xercises: Study of local libraries.

lDrary resource management

Centers

t,4

l

Unit
4:

Lnaprer.lu: uoilectton development of electronic resources
lollection development process: selection, acquisition: e-books, e-journals. databases.
)roblems of Collection development for electronic resources (including licensing).

3hapter.l l. Human Resource Management
-Iuman resource management: meaning, need and importance.
)lanning for human resource: Job analysis and description, Staff selection and recruitment,
nduction, training and development.

Jhapter.l2: Financial management
,leed and importance of finance. Sources of finance.
)udgeting - methods and techniques, preparation of library budget.

l4
it

5

Part-B: Practical (0+0+4) (2 credits) 52 Hours

)hapter.l3: Int
)rafting of letters, circulars, memos and fire notes: Higher authorities,

I

<7

261

Subordinates. users. I

r3 I

)hapter.l4: External Communication
Drafting of letters: publishers, book sellers, libraries, professional associations, donors and
other stakeholders ],,

Unit.5

Unit.6 )hapter.l5: Budgeting
)reparation of Library budget using line item budgeting.
)hapter.l6: Library reports and records
Preparation of library records: Library committee meeting proceedings, library annual
report.

)

I

I

Note:
l. The curricular components proposed under theory course/papers( Core/Open
Elective/Discipline Specific Elective ) as fieldwork/visit, eiercise, ,.ioia. etc. are ro be
considered under Continuous assessment component.
2" Each student shall compulsorily maintain practical record and submit the same before the
commencement of theory examination.

I



References

I ' Evans, G' Edward. &amp; Layzell, Patricia. (2013). Management Basics for InfbrmationProfessionals, 2 Ed. Libraries Unlimited

? Kotler, Philip (?01]). Marketing Management. r5th Ed. New Derhi: pearson
3. Paton, Robert A:(2.9q0) Changi Management. Response Books4' Drucker, Peter F. (2012). Managemeni challengei ror trre 2lst century. oxford:ButterworthHeinemann
5' Johnson, P' (2014). Fundamentals of collection development and managemenr.AmericanLibrary Association.
6' Stuart, Robert D &amp; Moran, B. (2007). Library and Information Centre Management. 7thed. Libraries Unlimited
7 ' webber, Desiree &amp; Peters, Andrew. (2016).lntegrated Library systems: planning,

Selecting, and Implementing
8' Kenneth c' Laudon, Jane Price Laudon. 

!2902.) Management information systems: managing, the digital firm. prentice-Hall, Libraries Unlimiied. 
a-

9' 99Tq' Q002). Digital Feature in Information &amp;Library Services. chennai: AIIiedPublishers.
t0'!9bb (2003)' Fee Based Services in Library and Information center. Chennai: AlliedPublishers

J] lowrey J (1996). The basics of information sysrem. Ed 2. Library Association: London.l2' Singh, Sewa' (2014).Information analysis, consolidation and repackaging. New Delhi: AtlanticPublishers &amp; Distributors.
l3' Kochtanek, T' R' and Mathews, J. R. (2002). Library information systems: From libraryautomation to distributed information access solutions. Libraries unlimited: west westport.l4' Atherton, Pauline (1997). Handbook for information ,yrt., and services. UNESCo: paris.
l5' correll (1994). Strategic Planning for Library and Information Service. chennai: AlliedPublishers.
l6' Davies, D' L' (2013). Libraryand information science. New Delhi: Random Exports.l7' Sayyaid Umar Farooq. (2021) A Textbook of Library aarp; Information Science. New Delhi.ESS ESS publications.
l8' Rubin' Richard E (2020). Foundations of library and information science; New Delhi FacerPublishing
l9' Bawden, D', &amp; Robinson, L. (2013). Introduction to informatron science. chicago:NealSchuman.
20' Baker, D' (2011). Libraries and society: Role, social responsibility and future challenges.Oxford University press.
2l' Stock, w' G.' Stock, M., &amp; Becker, P. (2013). Handbook of informatjon science. Berlin;Boston: De Gru1ter Saur.
22' Mclntosh, J' (2011)' Library and information science: Parameters and perspecrives. oakville.Ont: Apple Academic press.

23' Burahohm, Alka. various aspects of librarianship and Information Science. New Delhi: EssEss, 2000
24' chapman, Elizbeth A and Lyden, Frederick C. Advances in Librarianship. 24th vol.San Diego:25' Academic Press, (2000). IFLA standard.s for Library Services, 2nd Ed. Munich: yerlag, 197726. Khanna, J.K. Library and Sociefy, Kurukshetra: Reiearch pubrisher, r9g727'Kumar, P.s'G. Fundamentals oiinformation science. Delhi: S.chand, lggT 6. Kumar. p.s.c
- Indian Library Chronology , Ed.2 Bombay: Allied 2000.
28' McGarry'K.J changing context of Information, 1993 8. Ranganathan, S.R. The Five Laws ofLibrary Science, Ed.2Bangalore: Sarada Ranganathan Endowment fcr Library Science, I99929. Sahai, Srinath. Library and community. New belhi: Today &amp;Tomorrow, r99230' sharma, Pandy.S.K Library and Socieiy.Ed.2DerhiEss Ess, 1992



I

31. Surendra Singh and Sonal Singh. Ed. Library, Information and Science and Society. New

Delhi: Ess Ess, 2002
32. Vyas, S.D Library and society, Jaipur: Panchasheel.l993.
3 3. tndian Library Assoc iation (lLA) : httpq.1lilshd ia,-c-o. ini
34. Indian Association of Special Libraries and Information Centers (lASl-lC):

h!1p-,1/wvlu.tasl-ts-l-955-Br&ilt1

35. lndian Association of Techers of Library and Information Science (IATLIS): https://iatlis.ord
36. International Federation of Library Associations and Institutions (IFLA): https://www.ifla.org/
3 7. American Library Association (ALA): https://www .ala.or g/
3 8. CILIP, UK: https://www.cilip,org.uk/
39. Special Libraries Association (SLA): https://www.sla.ord
40. RRRLF : http://rrrlf.nic.in/
4 L LTNESCO: https ://www.unesco.org/en

Pedagogy

Course teachers may adopt participatory discussion/self-study/desk work/Library visits/
Educational Video channels/Quizzes/OERs/Academic Web portals/lnstitutional websites/seminar

presentation/assignments by students and such other novel methods that make a student absorb

and assimilate more effectively the contents delivered in the lecture classes. Seminars, case

studies, discussion sessions etc., are part of the tutorial.

Distribution of continuous assessment marks for theory and practical paper

Continuous assessment for Theory paper

Activities CI C2 Total

Session Test l0 l0 20

Sem inars/Presentati ons/Activity l0 l0

Case study /Assignment / Fieldwork / Project work etc l0 l0

Total 20 20 40

Continuous assessment for Practical paper

Activities
f 
a, 

l 
cz r rotat

Session Test 05 05 l0

Practical record maintenance l0 l0

Case study /Assignment / Fieldwork / Project work etc 05 05

Total 05 20 25
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Curriculum structure - Semester fV

B.A./BSc/B C o m/BBA/BCA/e tc

4.1. Title of the course

LIS.4.l : LIS-C4.1: Information Processing _ Tools and Technologies (4.0-2)

Course Objectives

The objectives ofthe course are:

l. To educate and train students in understanding the concept of cataloguing' resource description and

structure of knowledge organisation'

2. To familiarize about the normative principles and development of catalogue codes'

3. To train the students in acquiring knowledge and skills about standards for subject cataloguing'

4. To facilitate the students to gain experience in preparation of catalogue entries using various meta

data standards.

5..To understand the cooperative, centralised cataloguing and trends in library cataloguing

Course Outcome

After completion of the course student will be able to

L Understand the concept of cataloguing, resource description and structure of knowledge

organisation.

2.Leamthe normative principles and development of catalogue codes

3.Usethevariousbibliographicsearchandretrievalstandards.

4. Comprehend the latest trends in cataloguing'



Curriculum structure

Semester IV

B. A.iB S c/B C o m/B BAiBC A

Title of the course: LIS-C4.1: Information Processing - Tools and

Technologies (4-0-2)(Theory and Practical)

Part-A: Th 4+0+0) (4 credits) 52 Hours
Number
of
Theory
Credits

Number of lecturehours/ semester Number of
practical Credits

Number
of
practical
hours/
semester

4 52 ) 52

s2 h;.;
T

Unit No. Content of course
Unit-l )hapter-l : Resource Description

loncept of resource description. Catalogue: Definition, Need,
lbjectives, and Functions.

lhapter-2: Forms and fypes of catalogue
)uter forms and Inner forms of catalogue. Types: Centralized,
looperative and Union Catalogues.

lhapter-3: Descriptive and subject cataloguing
tescriptive cataloguing and subject cataloguing. Concept of metadata.

Unit 2 ataloguing Codes and Principles

hapter-4: Catalogue codes
istory of catalogue codes from Panizzi to RDA

hapter-5: Anglo-American Cataloguing Rules
ACR-t, AACR-t I, AACR-il(R).

hapter-6: Normative principles
Normative principles of Cataloguing: Laws, Canons and Principles

Unit-3: Cataloguing Standards

Chapter.T: Standards for subject cataloguing
Vocabulary control devices: SLSH, LCSH.

Chapter.S: Structural standards
MARC21, Dublin Core.

Chapter.9: Retrieval and Exchange standards
tso- 2709, 239.50.

4

5

....a

I



Unit 4:

Part-B Practical (0+0+4) (2 credits) 52 Hours

Unit.6

I

apter.lft Resource Description and Access

tuit.O study of Resource Discription and Access. FRBR, FRAD.

hapter.l I : Metadata and Interoperability

TS, OAI-PMH.

.12: Trends in metadata

xerclses:
1 . Study of areas of description in AACR-ll'

2. Study of elements in MARC2| and Dublincore'

etadata standards

ffiElectronic & Digital resource)

t apterf s: Cataloguing of book materials

repiation of card catalogue entries: Single author, Two Authors,

Authors and more than Three Authors'

apter.l4: Cataloguing of Non-book materials

:oaration of card catalogue entrles: Maps, Globe

lhapter.l5: MARC2I
reparation of metadata records using MARC2I

pter.l6: Dublin Core
aration of metadata records using Simple Dublin Core

d and submit the same

before the commencement of theory examination'
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Pedagogy

Course teachers may adopt participatory discussion/self-study/desk work lLibrary

visits/ Educational Video channels/Quizzes/OERs/Academic Web portalsilnstitutional

websites/seminar presentation/assignments by students and such other novel methods

that make a student absorb and assimilate more effectively the contents delivered in the

lecture classes. Seminars, case studies, discussion sessions etc., are part of the tutorial.

Distribution of continuous assessment marks for theory and practical paper

The following devices/tools/equipment are the required facilities to conduct the
course:

o Computer laboratory with Internet connectivity (Minimum of 25)

o RDA Tool Kit

o Sear's List of Subject heading

o Dublin Core elements

ll

Continuous assessment for Theory paper
Activities CI C2 Total
Session Test l0 l0 20
Seminars/Presentations/Acti vi tv r0 t0
Case study /Assignment / Field
work / Proiect work etc

l0 l0

Total 20 20 40
Continuour assessment for )ractical

Activities C1 C2 Total
Session Test 05 05 IO
Practical record maintenance l0 r0
Case study /Assignment / Field
work / Proiect work etc

05 05

Total 05 20 25
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Open Elective Paper for Second Year Students

Curriculum Structure (Open Elective)

Course title

LIS-OE NON-DOCUMENTARY AND ELECTRONIC INFORMATIONRESOURCES
(Theory) (3+0+0) (3 credits) 40 Hours

Course Objectives

The objectives ofthe course are:

l. To educate and train students about the types, structure. contents, use

etc. of E-information sources.

2. To educate and train about Open Educational Resources and their use'

3. To develop knowledge about types of non-documentary sources of

information and skillsfor use.

Course Outcome

After completion of the course student will be able to:

4. Effectively use electronic information sources of information

5. Make use of Open Educational Resources

6. Identify different types of non-documentary sources of information

t2
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Course Curriculum

Pedagogy

Course teacher may adopt participatory discussion / self study i desk work /

Library visits/ Educational Video channels/Quizzes/OERslAcademic Web

portals/lnstitutional websites/seminar presentation/assignments by students and such

other novel methods that make a student to absorb and assimilate more effectively the

contents delivered in the lecture classes. Seminars, case study, discussion sessions etc.,

are part of tutorial.

l3

LIS.OE ELECTRONIC AND NON-DOCUMENTARY INFORMATION

RESOURCES(3-0-0)

Unit No Description Teaching
hours

Unit-I Non-documentary sources 24 Hours

Human sources: Technological gatekeepers, resource persons,
[uman libraries.

lnstitutional sources: Government ministries, and Departments

institutional websites, R&D organizations.

iz uouisUnit-II Electronic sources

E-books, e-joumals, e-reference sources, e-theses.
Databases: Web of Science, Scopus, Google Scholar, Ulrich +.
Shodhganga.
Cpen Educational Resources: National Digital Library of India
Karnataka Digital Public Library, NPTEL. Vijayibhava
Inananidhi, NROER, InfoTree OAISIS,

Unit-III Searching of electronic sources 12 Hours

Search engines: meaning, need and importance, types,
;trategies, criteria for evaluation.
Database searching: Google Scholar, Shodhganga.

search
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Pedagogy

Course teachers may adopt participatory discussion/self-study/desk

work/Library visits/ Educational Video channels/Quizzes/OERs/Academic Web

portals/lnstitutional websites/seminar presentation/assignments by students and such

other novel methods that make a student absorb and assimilate more effectively the

contents delivered in the lecture classes. Seminars, case studies, discussion sessions

etc., are part of the tutorial.

Distribution of continuous assessment marks for theory

Continuous assessment for Theory paper

Activities C1 C2 Total

Session Test 10 l0 20

S em inars/Presentations/Activity t0 l0

Case study /Assignment / Fieldwork / Project work etc l0 0

Total 20 20 40

l5



open Erective curricurum structure (For second year )
TitIC Of thc COUTSC: LTS-OE INFORMATION LITERACY (3-.,-O)

Course Objectives

The objectives ofthe course are:

1' To educate the students in understanding the concept of information 1iteracy, the
types and levels and importance of lifelong learning and also to create awareness

about information literacy and its utility

2' To develop understanding and inculcate the ILS skills to be possessed by the
students of Higher Education.

3' 
]ioY,lll"tand 

and inculcate information search skills to be possessed by rhe

Course Outcome

After completion of the course student will be able to:

1. Understand the concept of information riteracy, the types and revers and

importance inlifelong learning.

2' Get awareness and competencies in ILS and information search skills to be

possessed bythe students of Higher Education

3' Understand effectively he knowledge and skills to search the digital inlormation

t6
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Course Curriculum

References:
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LIS-OE INFORMATION LTTERACY (3-0-0)

Unit
No

Description Teaching

hours

Unit-I lnformation Literacy
lnformation Literacy: Meaning, Defi nition, Need, Evol ution. Lifelong
Ieaming
Iypes of Information Literacy: Technology literacy, media literacy,
rcmputer and digital literacy

l4 Hours

Unit-II lnformation Literacy Models
8-6 skills, SCONUL, IFLA guidelines, ALA IL Competency
;tandards, ACRL standards with theoretical discussion and
lemonstration

l4 Hours

Unit-
III

earching and Ethical Use of Information
earching for information: Searching and Browsing: Basic Search and
.dvanced Search
.esearch literacy, IPR: Copyright, Creative Commons.
lagiarism: Concept, types, reasons for plagiarism, online plagiarism
hecking
IGC regulations on prevention of plagiarism

20 Hours
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Collaboration in Designing a Pedagogical Approach in Information

Education.
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New Delhi, Ess Ess publications, 2018.
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Pedagogy

Course teachers may adopt participatory discussion/self-study/desk

work/Library visits/ Educational Video channels/Quizzes/OERs/Academic Web

portals/Institutional websites/seminar presentation/assignments by students and such

other novel methods that make a student absorb and assimilate more effectively the

contents delivered in the lecture classes. Seminars, case studies, discussion sessions

etc., are part of the tutorial.

Distribution of continuous assessment marks for theorv

Continuous assessment for Theorv paper
Activities CI C2 Total
Sess on Test l0 t0 20
Sem nars/Presentati ons/Acti vity 10 l0
Case study /Assignment / Field
work / Proiect work etc

l0 r0

Total 20 20 40

20


